
I. Purpose

The purpose of this policy is to provide guidance to the OhioMeansJobs (OMJ)

centers when providing on-the-job training (OJT) to adult, dislocated worker, and

youth participants with formula funds.

II. Effective

Immediately

III. Background

Under the Workforce Innovation and Opportunity Act (WIOA), there are additional

work-based training options and flexibilities for adults, dislocated workers, and

youth. Work-based training presents a great opportunity for fostering increased

employer engagement, implementing sector strategies, and encouraging industry

partnerships, as these types of training allow employers to train their employees while

their employees continue to be productive members of the workforce. OJT is one

such work-based training for the Adult and Dislocated Worker programs. OJT is

considered a work experience under the WIOA Youth program.

OJT continues to be a key method of delivering training services to adults, dislocated

workers, and youth. Through OJT activities provided under WIOA, adult, dislocated

worker, and youth participants can obtain the skill sets necessary to fill the jobs that

are available and that are being created in this economy. OJT is a type of training or

work experience that is provided by an employer to a participant. During the training

or work experience, the participant is engaged in productive work in a job for which

he or she is paid, and the training provides knowledge or skills necessary to the full

and adequate performance of the job. Employers must commit to hire and retain the

participant at the end of a successful training period. OJT activities support the

development of a workforce with skills that meet the needs of employers and provide

additional training options for workers and employers. OJT provides an incentive to

employers to hire individuals and invest in their skill development, and trainees can
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remainder of the OJT to be funded by T AA beginning at the next payment 

point. Local areas must coordinate with Trade staff to develop a plan for 

transitioning participants from one funding stream to another without 

negatively affecting the employer or the participant. 

Regardless of whether participants remain in the WIOA-funded OJT or transition to 

T AA funding, it is required that the participant be co-enrolled in both the WIOA­

funded OJT and Trade programs and that the OJT be approved under both programs 

( even if it is being fully funded by formula dollars) to ensure the participant may 

qualify for other associated Trade benefits and services. 

IX. Employer Reimbursement

OJT training payments to employers are deemed to be compensation for the 

extraordinary costs associated with training a participant and his/her potentially lower 

productivity. Employers are to be reimbursed up to 50% of the wage rate of an OJT 

participant.

The Area 20 WDB will reimburse employers up to $8,500 per participant (not 

including supportive services). Supportive services are limited to $2,500 per 

participant. There is no restriction on the number of participants per employer; 

however, all reimbursements will be contingent upon funding awarded to Area 20 

subareas.

If an OJT is being completed in conjunction with a registered apprenticeship, the Area 

20 WDB will reimburse employers up to $17,000 per participant (not including 

supportive services). Supportive services are limited to $5,000 per participant.

The reimbursement base is regular "straight time" hours and does not include 

commissions, overtime pay, holidays, vacation, sick pay, or pay for other hours not 

worked. Further, payments to employers must be based on scheduled raises and 

regular pay increases if they occur.

Each OhioMeansJobs Center in the local area will set aside 10% of their adult/

dislocated worker funds each program year for the purposes of funding On-the-Job 

Training. The OhioMeansJobs operators and the local area Board staff will meet 

monthly to discuss current spending and will have the capability to move the set aside 

funds back to their training budget if necessary. 

X. Use of OJT Forms

1. Employer Information Form (Pre-Award Review)

Prior to the placement of an OJT participant, an employer pre-screening must be

conducted and On-the-Job Training Employer Information Form must be

completed to ensure that the employer meets the minimum standards and can

provide both training and long-term employment to the OJT participant. The

On­the-Job Training Employer Information form may be completed once rather

than each time an OJT is approved.










